CITY OF GALLUP
EVENT - PARADE - PARKS - FILM
COURT HOUSE SQUARE
PERMIT CHECK LIST

Office of the City Clerk
P.O. Box 1270
Gallup, New Mexico 87305
(505) 863-1254

iy
Profit Non-Profit \/ Permit Number
Applicant{s} THC Doot  CHRTEZTIAN  Fricows kte cgw%m ) :
Mailing & E-Mail Address _¢.0. 85, 1990 (a1, up , M 730'5”!311:% anaiygr'co Diclael. com

Home/Office/Cell Phone # Fol-4(§-4253

Type of Event_Pegx Cﬂp u.Ar Date[s] Aug 17, Time[s]__See Atdached]
Location(s) : -
Parade Route__ MIRA §g;no._) S- -9 A AMD'AYS Orasial

NOTE* Obtain signatures in order shown, attach a written scope of event and
provide a Certificate of Insurance for requested event. All street closures are City
Council approved, 30 days in advance. ©¢ © ez WWELO .S-:Qrwc«—. av

& Usz .,

1. CITY POLICE DEPARTMENT: Chief Franklin Boyd or Designee 863-9365
Assigned Officer(s) Qﬂ\d\\\Q Yoo l N/A__
Police Department Fees N/A__
Special Equipment/Conditions N/A__
Security Plan Review N/A__

Approved: v~  Disapproved

Field Services Signature: G(»tve %_7 WA>  pate @l1la2

2. CITY FIRE DEPARTMENT: Chief Jesus “Chuy” Morales or Designee 722-4195

Assigned Firefighter/EMT(s) N/A__

Special Equipment/Conditions e N/A_

Fire Department Fees - N/A__

Site Review =~ N/A__
Approved: v~ Disapproved

Fire Department Signature: il /‘L-' Date y 2727

3. CITY COORDINATION: Ben Welch, Community Services Coordinator 863-1275

Single contact coordinates City of Gallup logistics and/or department requirements;
Public Works, Gallup Joint Utilities, Parks, & Recreation. NOTICE: City of Gallup will
not provide security, PA/Sound equipment, tables, chairs, tent{s}, canopies,
concessionaires, bleachers, coolers, stages, port-a-potties, heavy equipment, wash
basins, generators, extension cords, office equipment, printing, BBQ grills, crock-



pots, food warmers, water/soft drinks, food, volunteers, give-a-way prizes, gift
certificates, money/cash etc., etc., and importantly, not limited to the above-mentioned
list. All Street Closures to be approved prior to event. Requests will be heard
at regularly scheduled City Council meeting 30 days in advance.

Below for Event Coordinator use only {based from written scope of event}

Public Works N/A__
GJU N/A__
Parks/Recreation N/A__
Logistics N/A__
Additional City staff N/A__
Special Interest N/A__
Special Equipment/Conditions N/A__
Street Closures N/A___

Provide Certificate of Insurance for all events. Any amusement ride;
including but not limited to, bouncers, jumpers, wooly riding, trains,
climbing walls, mechanical bulls, etc., require an additional Certificate
of Insurance prior to the event. All food vendors must have approved
Certificates from EID to serve food at events.

Approved: Disapproved

Gen. Services Dept. Signature: Date

4. CITY CLERK'’S OFFICE: Alfred Abeita Il, City Clerk or Designee 863-1254

Liquor/Alcohol requires “Special Dispenser License” application. Application
coordinates with City Manager’s office for any requirements and CM signature

{no exceptions}. Signed application must be returned to City Clerks Office.

Department Fees Received Police Department
Fire Department
Other City Departments
Alcohol Permit
Loud Speaker Permit: Issued N/A
Application Complete Incomplete
Date/Time Issued For Void After
City Clerk Signature: Date

NOTICE: NO FIRE ARMS ALLOWED. Inappropriate behavior and/or abuse of
“any” City staff or any violations of the City of Gallup Municipal Codes:
Unnecessary Noises {Section 5-1-24A thru 5-1-24C} and/or Disorderly
Conduct {Section 5-1-10A thru 5-1-10H} shall result in
termination/cancellation {before and/or during} events. The “Applicant”
understands the City of Gallup reserves the right to cancel or terminate
events if required for the Public Health, Safety, and Welfare of City residents.
Damages to City property during events is the “Applicant’s” responsibility
to repair and/or replace at no cost to the City. Copies of applications
returned to appropriate departments.
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PO Box 1990, Gallup, NM 87301

Phone: (505) 488-1594 | (505) 399-8323
Email: tpaynenm@msn.com
www.TheDoorGallup.com

Paul Heimberg

Outreach Director

The Door Christian Fellowship Church
(505) 397-2903

Hello, | am requesting event permits for some local neighborhood ministry outreach events on the below dates.

Scope/Description of Event

We are submitting the attached Special Event Permit Application and Check List for a neighborhood ministry
outreach event to be held at Bubany Park. The purpose of these neighborhood events is to connect our ministry
with the various communities throughout the City of Gallup. The Door Christian Fellowship Church seeks to
spread the Gospel of Jesus Christ and to support the local community. These events allow the Church to further
its mission while also giving the community a chance to unite, fellowship, and enjoy hotdogs and soda. The
Church specifically seeks to hold these events in different parks to reach the city's various and diverse areas.

The Church has been holding these events for the last 25 years without incident. In June of this year, the Church
learned for the first time in as many years that it needed to obtain Special Event Permits to hold these
gatherings. The Church is thereby submitting this Application to continue its 25-year-long practice.

In the past, these gatherings have typically drawn approximately 30-45 attendees, mainly from the surrounding
neighborhoods. Our gatherings consist of a one-hour live music session (from 7:30-8:30 pm), a short video
projected on an inflatable screen, and a brief religious message. We will begin set up at 6:30 PM and cleanup by
9:00 PM. The main event will include a small sound system with no

stage, and an inflatable screen showing a family film. We will also set up 75 plastic fold-out

chairs, 2 plastic tables, 1 barbecue grill, and two canopies as we will be giving out hot dogs and soda. At the end
of each event, we will ensure that the park is clean, all trash has been hauled away, and the park looks better
than we found it. Below are the dates we are requesting for gatherings at this park:

August 12th

Thank you for your consideration in approving these permits. We are sincerely hopeful the City will allow us to
continue what we have done for the last 25 years. If, in the unfortunate event that this Special Event Permit
Application is denied, we request that the Citynotify the Church in writing of the decision, specifying the reasons

for denial, per Gallup City Code § 5-6-8. Feel free to reach out at any time with questions or
concerns.

God Bless,

Paul Heimberg

CHANGING LIVES, MAKING DISCIPLES, REACHING THE WORLD
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s I
‘ ﬁCOR, = CERTIFICATE OF LIABILITY INSURANCE

DATE (MM/DD/YYYY)
06/22/2022

CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED

THE POLICIES

certificate holder in lieu of such endorsement(s).

IMPORTANT: If the certificate holder is an ADDITIONAL INSURED, the policy(les) must be endorsed. ¥ SUBROGATION IS WAIVED, subject to
the terms and conditions of the policy, certaln policies may require an endorsement. A statement on this certificate does not confer rights to the

CONTACT
PRODUCER | NAME- Susan Stanton
2451 SunPedrs INE. 7124 105 a0 [ 1505 002608
Albuquerque - NM 87110 r‘gn"m sstanton@sunderandinsurancenm.com
—INSURER(S) APFORDING COVERAQE —NAICE |
mauner a ;Brotherhood Mutual insurance Company
WO GALLUP CHRISTIAN CENTER, INC USURER R
THE DOOR FUAURERE:
P.0. Box 1990 HUALIRER D :
Gallup NM  87305-0000 AHAURERE:
INSURERF :

EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED 8Y PAID CLAIMS.

COVERAGES CERTIFICATE NUMBER: REVISION NUMBER:
THIS'IS TO CERTIFY THAT THE POLICIES OF INSURANGE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD

INDICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS,

on TYPE OF INSURANCE f,ﬂa{w POLICY HUMBER A | OCYEXE U
A | OENERAL LABILITY 30M5A235239 06/20/2021 [06/20/2024 s 1,000,000
X | COMMERCIAL GENERAL LABILITY DAMAGE TO RENTED s 300,000
CLAIMS MADE OCCUR mmw $ 5.000
[ | peRsoNALs ApviNuRY 1s  INCLUDED
| | enermLAGGREGATE {3 3,000,000
L AGGR! LIMIT APPLIES PER | PRODUCTS - COMPIOP AGG | § 3,000,000
X | poricy I ﬁml"”’ 1o¢ s
A | AuTomoBILE LABILITY 30A5A235218 0612012022 (0612012023 | GOMEREDSINGLELMT |, 4,000,000
|| anv auto BODILY INJURY (Por person) | $
| AoshER AT £ BODILY INJURY (Per sccident) | $
|| nrepautos oreaNNED [ PROPERTY DAWAGE .
$
|| UMBRELLA LA OCCUR [ EACHOCCURRENCE 1§
EXCESS LIAD | CLAIMS-MADE | AGGREGATE $
DED. l l REJENTION S $
WCSTATU. [ o
A rip et d U 30W5A456599 0612612022 06/20/2023 [ X | westaty. T T g
ANY PROPRIETORPARTNER/EXECUTIVE  E\ EACHACCIDENT |3 100,000
OFFICERMEMBER EXCLUDED? N/A 100,000
{Mandatory in NH) | EL DISEASE - EAEMPLOYEE]S :
[} describe under - . I 500.000
DEJCRIPION OF OPERATIONS ! LOCATIONS | VEHICLES {Attach ACORD 101, Additional Remarks Schadule, ¥ more 8psce Is required
RE: SUMMER PARK OUTREACH EVENTS AT FORD CANYON PARK ON JULY 4, JULY 18, AUGT!‘ST 1,. AUGUST 15, AUGUST 29 AND SEPTEMBER 5,
2022, CERTIFICATE HOLDER IS INCLUDED AS ADDITIONAL INSURED.
CERTIFICATE HOLDER CANCELLATION Al 032447

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE

THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN
CITY OF GALLUP ACCORDANCE WITH THE POLICY PROV.ISIONS.
PO BOX 1270
GALLUP NM 87305

AUTHORUZZED REPRESENTATIVE : 2 Z -

Fax:( ) - © 1988-2010 ACORD CORPORATION. Al

rights reserved.



ORDINANCE NO. €2017-8

AN ORDINANCE OF THE CITY OF GALLUP, NEW
MEXICO, RELATING TO THE PERMIT APPLICATION
PROCESS FOR A SPECIAL EVENT, INSURANCE
REQUIREMENT, INDEMNITY CLAUSE, DUTIES OF
A PERMITTEE, PUBLIC CONDUCT DURING A
SPECIAL EVENT, PARTICIPATION IN A SPECIAL
EVENT, AND PENALTY FOR VIOLATION;
REPEALING THE EXISTING CHAPTER 5-6 AND
CREATING AN NEW CHAPTER 5-6 OF THE GALLUP
CODE; PROVIDING FOR SEVERABILITY; AND
FIXING A TIME WHEN THE SAME SHALL BECOME
EFFECTIVE.

WHEREAS, the existing Parade Ordinance has not been revised since 1970; and

WHEREAS, the existing Parade Ordinance does not regulate special events other
than parades; and

WHEREAS, the City is desirous of having a consistent process for the permitting
of all special events, including parades; and

WHEREAS, the City has received complaints from persons conducting special
events about persons attempting to participate in a special event without permission and
persons operating motor vehicles on closed streets and interfering with the safe conduct
of events;

NOW, THEREFORE, THE CITY COUNCIL OF THE CITY OF GALLUP,
NEW MEXICO, DO ORDAIN AS FOLLOWS:

Section 1. The existing Chapter 5-6 is hereby repealed.

Section 2. A new Chapter 5-6 of the Gallup Municipal Code is hereby
created as follows:

5-6-1: Title

5-6-2: Definitions

5-6-3: Permit Required

5-6-4: Permit Application and Fee
5-6-5: Special Event Permit Fees
5-6-6: Insurance Required

5-6-7: Save Harmless Agreement
5-6-8: Approval Process

5-6-9: Standards for Denial of Permit
5-6-10: Revocation of Special Event Permit
5-6-11: Appeal Procedure



5-6-12: Duties of Permittee

5-6-13: Public Conduct during Special Events
5-6-14: Participation in Special Event

5-6-15: Post-event Clean-up

5-6-1: TITLE: This chapter shall be known as the Special Event Permit Ordinance of the
City of Gallup.
5-6-2: DEFINITIONS:

“Application fee” is the nonrefundable fee that must be paid, unless waived pursuant to
this Chapter, upon submission of the application.

“Parade” is any march or organized procession of any kind, of three or more persons or
vehicles in or upon any street, park, or other outdoor places owned or under the control of
the City. The term “parade” does not include funeral processions supervised by a licensed
mortuary, students participating in educational activities, provided such conduct is under
the immediate direction and supervision of the proper school authorities, activities of a
government agency acting within the scope of its governmental functions; or processions
of persons on public sidewalks that do not interfere with the normal flow of vehicular
traffic.

“Permittee” is a person or organization that has been granted a special event permit.

“Special event,” means any activity which occurs upon private or public property that
will affect the ordinary use of city property, public streets, rights-of-way or sidewalks.
This includes, but is not limited to, parades, fairs, festivals, foot runs, bicycle runs,
demonstrations, rallies, and block parties. A special event may be scheduled for multiple
days and a single permit may be obtained for an event that occurs on a regular basis for
up to one calendar year. Private social gatherings which will make no use of city streets
other than for lawful parking are not included.

5-6-3: PERMIT REQUIRED: Unless exempted by this section, no person or
organization shall conduct a special event that affects the ordinary use of city property,
public streets, rights-of-way or sidewalks without first having obtained a special event
permit from the City of Gallup. Governmental agencies that are political subdivisions of
the State of New Mexico are exempt from payment of the application fee.

5-6-4: PERMIT APPLICATION AND FEE: An application for a special event permit
shall be submitted to the City with a nonrefundable application fee of $10 no later than
thirty days prior to the proposed event. The following information shall be provided in
writing: the name and purpose of the special event; name, address and telephone number
of the sponsoring organization or individual; proposed date, location and hours of
operation including the route to be traveled by a parade; schedule of proposed events;
whether alcohol will be served; the approximate number of persons expected to attend
and/or participate in the event; the approximate number of entries expected to participate
in a parade including the type and number of animals and vehicles, proposed provision
for restroom facilities, and such other information as the City Manager, or his/her
designee, or another city department deems reasonably necessary to determine that the
permit meets the requirements of this chapter and any other applicable law or ordinance.



5-6-5: EXPEDITED REVIEW: Special events that are occasioned by news or public
affairs coming into public knowledge within less than fourteen days of such special event
may apply for a special event permit not less than three business days prior to the special
event. The City Manager, or his/her designee, will conduct the review specified in
Section 8 of this Chapter and notify the applicant by the end of the next business day. An
application that is approved pursuant to this expedited review process does not require
approval of the City Council. Any closure of a public street must comply with Gallup
Code Section 7-1-1.

5-6-6: INSURANCE REQUIRED: The applicant is required to obtain and present
evidence of surety indemnity bond or comprehensive liability insurance naming the city
as an additional insured. The minimum insurance requirement shall be the limits of
municipal liability contained in the New Mexico Tort Claims Act. If the event poses
higher risks than covered by such insurance, the applicant shall be responsible for
assessing the risks of the event and obtaining additional insurance coverage.
Governmental agencies that are political subdivisions of the State of New Mexico, the
Federal government, or a tribal government are exempt from the requirement to provide
proof of insurance.

5-6-7: SAVE HARMLESS AGREEMENT: The applicant is required to provide a save
harmless agreement in which the applicant agrees to defend, pay and save harmless the
city, its officers and employees, from any and all claims or lawsuits for personal injury or
property damage arising from or in any way connected to the special event; excepting any
claims arising solely out of the negligent acts of the city, its officers and employees.

5-6-8: APPROVAL PROCESS: The City Manager, or his/her designee, shall determine
whether the application meets the requirements of this chapter. The City Manager, or
his/her designee, will review and decide upon the application and notify the applicant
within fifteen days of receiving the application and all required documentation and
payment of the application fee. In addition to any other form of notification, the applicant
shall be notified in writing of the decision. If the application is denied, the written
notification shall specify the reason(s) for the denial. If the application involves the
closure of a public street, the application shall be placed on the agenda of the next
regularly scheduled City Council meeting for final approval by the Council pursuant to
Gallup Code Section 7-1-1.

5-6-9: STANDARDS FOR DENIAL OF PERMIT: Reasons for denial of a special
event permit include: the event will disrupt traffic within the city beyond practical
solution; will interfere with access to fire stations and fire hydrants; the location of the
special event will cause undue hardship to adjacent businesses or residents; the event will
require the diversion of so many public employees that allowing the event would
unreasonably deny service to the remainder of the city; the application contains
incomplete or false information; the applicant fails to comply with all terms of this
chapter including failure to remit all fees and deposits or failure to provide proof of
insurance, bonds, and a save harmless agreement to the city.

5-6-10: REVOCATION OF SPECIAL EVENT PERMIT: All permits issued pursuant
to this chapter shall be temporary and do not vest any permanent rights. Reasons for
revocation of a special event permit include application contained incomplete or false









